
Final Submission Checklist 

Final submissions should be as close to publishable as possible. We recommend viewing some of our 

published articles by visiting the open access publications in the CGSchalor Bookstore. Your final submission 

will only be accepted if it meets all of the Final Submission Requirements . Final submissions which do not 

meet these requirements will be returned for revision until all requirements are satisfied.  

Use this checklist to ensure your final submission will not need to be returned. 

Change Note: 
☐ My article includes a Change note (“Accepted if Revised”) or it was Accepted without any required changes.

Article Format: 
☐ My article is in the journal template.
☐ The tables in my article each include a title and a source line.

☐ The figures in my article each include a caption and an image credit.

References and Citations: 
☐ I have used the CGRN Citation Guide to format my references and citations in the Chicago Manual of Style.

☐ My titles are in title case, meaning each word (except prepositions, conjunctions, and articles) begins with an

uppercase letter.

Correct: The Cat in the Hat. 

Incorrect: The cat in the hat. 

☐ The Authors’ first names are written out in full (not just initials).

☐ Second and subsequent authors are in Firstname Lastname order.

Correct: Smith, John, Jane Jones, and Jim Park.  

Incorrect: Smith, John, Jones, Jane, and Park, Jim 

☐   Journal articles include a DOI, beginning with the prefix https://doi.org/10.... 

☐ Articles accessed online include a working URL.

☐ References in languages other than English include an English translation in brackets following the original title.

(See examples here: https://cgscholar.com/cg_support/en/docs/42-citation-guide)
☐ Each reference has a corresponding in-text citation

☐ Each in-text citation has a corresponding reference.

☐ There are no ampersands (&) in my references or citations (except for titles that include ampersands).

☐ My citations only include page numbers when citing a direct quote.
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https://cgscholar.com/cg_support/en/docs/53-final-submission-article-requirements
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